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JASMINE AHUJA

F-18, Radhey puri 
Krishna Nagar, Delhi: 110051

Mobile No. : 8287725294, 9773870682

E-Mail: jasmineahuja2809@gmail.com.
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OBJECTIVE

To be a part of progressive and growth oriented organization that gives me a scope to enhance my knowledge and skills.

ACADEMIC QUALIFICATION
· Pursuing B.A. Eng. (Hons.) From School of open learning, Delhi University 
· 12th from CBSE in 2019

· 10th from CBSE in 2017

Technical Skills:
· Operating softwares :-> Tally ERP 9, WEB-E TAX 

•



MS Office	: -> Word, Excel.(2007)
 
•



Web browsers



:-> Chrome, Internet explorer.
 
WORK EXPERIENCE
· Currently working in a Private detective agency as a Front office executive and office coordinator since July,2019.
· 6 months experience as assistant accountant  in a chartered accountant firm 
· 1 year experience as a receptionist in a dental clinic.

STRENGTHS

· Ability to be a team player and resolve problems and conflicts professionally.

· Ability to communicate complex information in a simple  manner.
· Flexible

PERSONAL PROFILE

	•
	Date of Birth
	: Sept. 28, 2001

	•
	Father’s Name
	: Late Mr. Harish Ahuja

	•
	Languages Known
	: English, Hindi







DATE:	(JASMINE AHUJA)
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