CURRICULUM VITAE

Madhavi Arora
Contact No. 8475066942
Email id: mavidhluja@gmail.com
Career Objective 
To work for a professionally managed company with a good organisational objective and friendly environment, in a capacity that offers responsibility, challenge, job satisfaction and scope for organisational and personal development and growth.
Academic Qualification 
· M.com from Dr. Bhim Rao Ambedkar University
· B.com from Dr. Bhim Rao Ambedkar University in 2017 with an aggregate percentage of 62.
· Secondary school certificate from ISC board in 2014 with an aggregate percentage of 73.
· Higher school Certificate from ICSE board in 2012 with an aggregate percentage of 81.
· CCC

PERSONAL SKILL SETS
· Ability to establish team work. 
· A strong willingness to learn new skills and abilities and observe perception. 
· Initiative for taking new responsibilities and high interpersonal skills. 
· Like to interact people to know them, understand and help them to solve their problem. 
· Good communication, analytical and interpersonal skills.
· Good knowledge of English language 

TECHNICAL SKILLS 
· Microsoft Office 
· [bookmark: _gjdgxs]Computer typing in both Hindi and English with a speed of 30 and 40 respectively 
· [bookmark: _30j0zll]English stenography with a speed of 100 words per minute.

EXTRA CURRICULAR ACTIVITIES 
· Presented a seminar on “demonetization”- the seminar covered all the aspects related to demonetization and showed the pros and cons of it.
· Reading Novels
· Composing 
PERSONAL DETAILS 
Address: 188/4 Radha Nagar P.O. Krishna Nagar, Mathura.
DATE OF BRITH: 14 August 1996
LANGUAGE KNOWN:  English, Hindi, Punjabi



