CURRICULUM VITAE

ANKIT SHARMA
H.NO-19, AKASH COLONY 

JALANDHAR 144001
Phone no- 70875-14454
E-mail: sharma.ankit0294@gmail.com
CAREER OBJECTIVE

To secure a responsible and challenging position that will allow me to explore my capabilities, skills and sense of dedication towards my duties with a sole aim of seeing the progress of the organization.

RESUME SUMMARY

1. Maintain and update company database

2. Deal with applicants query or issues related to visa
3. Audit France and Hungary files for Jalandhar location.

WORK EXPERIENCE

Worked with VFS Global Pvt. Ltd. as Operation Officer from March 2018 to April 2020.
MAJOR STRENGTHS & SKILLS
· Hard working, seeking responsibility & Dedicated to profession.

· Adapts any working environment easily.

· Excellent learning ability.
· Continuous Improving ability.

· Computer knowledge-Microsoft Excel, Microsoft Outlook and basics.

· Team player, Reliable and Ability to Multi-task. 
· Form filling and submission department.
EDUCATION QUALIFICATION

· BBA (pass) from Sikkim Manipal University with 61%
· 12th passed with commerce C.B.S.E New Delhi with 59%
· 10th passed from C.B.S.E. New Delhi with 58%
PERSONAL DETAILS
FATHER’S NAME: 


Shri Yograj Sharma
DATE OF BIRTH: 


02th Jun 1994
MARITAL STATUS:                       Single
LANGUAGE KNOWN:          
Hindi, English and Punjabi
INTERESTS & HOBBIES:

Listening Music Watching Movies
SIGNATURE
