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Summary of Skills:
· Soft Skills and Spoken English Trainer.
· TEFL Certified.
· Attained LEVEL C1 in English CEFR (Track-Test).
· Management of Training Schedule Calendar and Trainers. 
· Co-ordinating with Clients. 
· Session Management, Learner Assessment Pre & Post Training.
· Excellent Communication Skills (Verbal and Written), Leadership, Presentation, and Training Skills.
· Proficient in MS Word, PowerPoint, Excel and other IT technologies.
· Open to travel worldwide.
Core Competencies	
· Content Development including PPTs, Handouts, Activity Material, and Workshop/Class preparation material. 
· To determine training needs and schedule training sessions (TNA).
· Conducted seminars, workshops, Faculty Development Programs in Colleges and Schools.
· Conduct evaluations to identify areas of improvement.
· Prepare assessments, tests, quizzes and solutions to questions (CEFR C1 level).
· Monitor employee performance and response to training.
· Imparted trainings on Employability skills to School students, college students and job aspirants. 
· English Grammar (Basic & Advanced) and Spoken English Training.
· Soft Skills and Life Skills Training.
· Personality Development, Time Management, Emotional Intelligence, Stress Management, Interpersonal Skills, Effective Business Email Writing Skills, Effective Teaching Methodologies, Empathy, Leadership Skills,  Effective Communication Skills, Presentation and Business Writing Skills. 
· Worked with Digital Literacy program by Govt. Of India and other CSR Projects. 


Work Experience:
· Working as Training Manager/ Sr.Trainer with iPro Learning Solutions Pvt. Ltd. , from August 2015, (4+ Years) .
· Trained students on Spoken English and Soft skills to classes of 10-40 trainees.
· Conducted Training and Workshops for Students, Job aspirants, College Faculties and Corporate Employees on various Soft Skills Topics. 
· Organize training courses and orientation sessions that help employees learn necessary job skills or aid current employees in improving abilities and performance.
· Train Employees on English Language, Conduct sessions for Spoken English, 
· Design course material and prepare a training plan for all the projects assigned
· Develop training aids such as manuals and handbooks, and presentations.
· 1 Year - English Trainer https://t.blingabc.com/ - China July 2017 to July 2018 (Freelance Project)
· Teaching 1-on-3 ESL English Grammar and Spoken English lessons online to Chinese students.
· Teach three-to-four half days per week by following the curriculum and methodology.
· Oversee completion of the Action Learning Project that students create and develop during their course.
· Monitor daily attendance and keep up-to-date records and paperwork.
· Worked as Trainer with Xpertlogics Pvt. Ltd. Chandigarh, From 2008-July 2015
· Experienced IT professional with 4+ years’ experience in IT Management of technical and non-technical projects.
· 3+ yrs. Trained /Students/Employees into new Technologies and non-IT topics.
· Experienced 2+ yrs. in conducting Recruitment and Orientation process.
Education & Credentials	
· TEFL certified (ESL trainer).
· Attained level C1 (CEFR) certification in English.
· MBA (Project Management), AIMT Delhi.
· BA in English and Economics, Kurukshetra University.
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