CURRICULUM VITAE
Sunaina Sharma					
H.No. 790, Gali No 5, Sharifpura,
Rani Bazar, Amritsar. 143001
Mobile No: 9780737967, 7986142744
Email: sunaina3110@gmail.com
LinkedIn: www.linkedin.com/in/sunaina-sharma-0510a4105/
Career OBJECTIVE:
To obtain a challenging position in any sector that will provide future opportunities for growth and development and to use my skills and experience that I have acquired in my education life and to dedicate my whole effort to achieve the organizational goal.

ACADEMIC QUALIFICATION: 
· Pursuing MA English from SR Govt. College, GNDU (2019-2021)
· Completed MCA from LPU, Phagwara in 1st division with 7.4 cgpa (2017)
· B.Sc. IT from DAV College, Amritsar in 1st division with 61% marks (2014)
· Senior Secondary in Commerce from Jagat Jyoti high School, P.S.E.B with 60%  (2011)
· Passed metric from Jagat Jyoti High School, P.S.E.B with 78% marks (2009)
INTERNSHIPS: 
· 2 months Virtual internship of Hindi Content writing in GyanApp.
· 1 month virtual Content Writing Internship in Youth Empowerment Foundation.
· Internship of Digital marketing Executive in NSPL, Amritsar.
· 1 month virtual internship of marketing and network handling under Taktii’s internship program.
· 1 Month internship as an SEO Executive at 4waydial.com, Lawrence Road, Amritsar.
EXPERIENCE: 
· Working as an online Educator under Boddhi Tree Foundation.
· 1 year work experience as an Assistant Professor In Lovely Professional University, Phagwara.
· 1 Year Work Experience as English Trainer at Webberz International.
· 9 Months Work Experience as IELTS Trainer in Best Academy. 
· 1 year work Experience as a Counselor at Touchstone Educationals, Ranjit Avenue, Amritsar.
· Freelancer Content Writer from 2017. 

PROJECT:
· Successfully created the school Website of Jagat Jyoti Model High School.
· Created Wordpress Blog https://yourslibrary.online
· For writing samples https://paradiseofwords.home.blog

TECHNICAL SKILLS:
· Wordpress
· Content Writing
· [bookmark: _GoBack]Digital Marketing
· SEO
· Microsoft Office(Word, Excel, PowerPoint)
· Internet Browsing
CERTIFICATIONS:
· Amazon Marketing (Techmars)
· Google Adwords (Techmars)
· Affiliate Marketing (Techmars)
· WhatsApp Marketing (Techmars)
· Beginner to Advance Wordpress (Just Web Infotech)
· Audience analysis- Write right for your target audience (Udemy)
· Content Writing online course (Udemy)
· English Literature: Archetypes and Tragic Hero- Cinema(Udemy)
· How To Write an Essay(Udemy)
· Python Workshop (ICT at IIT Bombay)
· Developing Soft skills and Personality (NPTEL)
COMPETENCIES:
Discipline and dynamic, Flexible approach towards work, quick learner, Confident with pleasing personality, energetic and enthusiastic, self motivated and innovative, willing to take challenges and perfect team player.
LANGUAGE EFFICIENCY:
· Hindi 				Fluent in Speaking, Reading,  Writing
· Punjabi 			Fluent in Speaking, Reading, Writing 
· English				Fluent in Speaking, Reading, Writing

HOBBIES:
· Reading
· Listening Music
· Surfing internet
PERSONAL DETAILS:
Name:				Sunaina Sharma
Father Name:			Sh. Ashok Kumar
Mother Name			Smt. Lashmi Rani
Date Of Birth:			12-10-1993
Gender:			Female
Blood Group:			B+(ve)	
Nationality:			Indian
Marital Status:			Unmarried
REFERENCE:
 Name:				Mr. Mandeep Singh Marwaha
 Designation:			Owner Of Career Shapers, Amritsar
 Organization:			Lovely Professional University Distance Education
Address	:			SCF 37 1st floor opp GNDU Shopping complex,, Amritsar, Punjab 
				143001
Contact:			+919417487278
Declaration:
I certify to the best of my knowledge and belief that this resume correctly describes my qualifications and me. Any willful misstatement described herein may lead to my disqualification or dismissal, if employed.

Yours Sincerely
(Sunaina Sharma)


