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Mrs .Rajni Ashish Chaudhari.                                          Address:

Mobile-8788608163                                                                     Plot no. 47, East Shankar Nagar, 
Rajni_patil2008@rediffmail.com                                               Behind Cancer Hospital, 
                                                                                                        Nagpur - 440010
                                                                                                       


CAREER OBJECTIVE:
 Looking for a position in an organization to use my capabilities to the fullest, with problem solving skills and application of knowledge; also innovative ideas to be implemented towards successful achievement of goal; learning and attain an expertise, satisfaction while working.
KEY STRENGTHS:


· Determination, Dedication, Decision taking, Self belief and Goal Orientation.
· Ability to work in groups and in stressful conditions and to communicate with people.



EDUCATIONAL QUALIFICATION:

             Pursuing MA (Sociology)Part II appeared

· B.A.from Dhanwate National College,Nagpur in 2005

Extra - Curricular activities:-

· Certificate course In MS-Office & Tally 
· Familiar with Internet operation.

Job Experience 


· Worked as an Telecounselor for one year in  Career Devlopment  Academy Nashik

· Worked as an Admissions Coordinator for one year in Persistence International Institute of Management  in Nagpur

· Job Responsibilities 
1. Handling All Admission related Activities including student counseling
2. Shouldered day to day office Administration 
3.  Supporting role in marketing activities


· Worked as an office assistant in IILM BUSINESS SCHOOL Nagpur for 3 Years.

                       Job Responsibilities: 

1. Handling day to day office administration
2. Telecalling & Counseling 
3. Follow up for fees collection
           4 . Co-coordinating with vendors.
           5.  General Reception duties. 

· Additional Contribution: 
             Supporting role in marketing activities.

· Worked as an Counselor in Aprna’s Dance AcademyNagpur (2 Years)

· Job Responsibilities:

1. Counselingof new entrants 
2. Scheduling and time management for faculty as well as students
                        3. General reception duties
                        4. Follow up for fees collection 

· Worked as an Receptionist in Pendse Path Care Lab Nagpur (1 Years)

· Worked as an Receptionist in Dr.Bhalme Skin Clinic Nagpur (6 Month )






	
PERSONAL PROFILE :

Date of Birth	                                13th November 1982
Gender		                                Female
Nationality		                                Indian
Marital Status 		                     Married
Permanent Address	                   47, East Shankar Nagar,						                                      Behind Cancer Hospital,							                            Nagpur – 440010,
                                                          Maharashtra,India.
Languages Known	               Marathi, Hindi and English




DECLARATION.
I hereby declare that allthe Informationmentioned here istrue, complete and correct to the best of my knowledge. 


Date:                                                                                                                
Place: Nagpur                                                                                 Mrs. Rajni A. Chaudhari
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