CURRICULUM VITAE
 DIMPLE SHARMA
H.NO B-33/2198, BHAGWAN DASS COLONY
SALEM TABRI, LUDHIANA.141001
MOBILE: 9501881255
EMAIL ADDRESS:DIMPLESHARMA7766@GMAIL.COM
 CAREER OBJECTIVE 
To Advance my career in the present competitive by joining the professional and technological driven organization that encourage a proactive approach and provides necessary exposure for professional and personal development.
	ACADEMIC QUALIFICATIONS 

	


	Academic
	       Board/University
	    Passing year 
	       %Marks


	
M.COM (E&FB)
	Punjab University
	2019
	75%

	
B.COM (Hons)
	Punjab University
	2018
	67.81%

	
SENIOR SECONDARY

	
PSEB


	
2014
	
80.44%

	
MATRICULATION
	PSEB
	2012
	75.38%



 
COMPUTER SKILLS  
Applications: MS WORD, MS EXCEL, MS POWER POINT

KEY STRENGTHS 
· Open to new ideas and guidance to work to perfection. 
· Always ready to work in team.
·  Quest to learn more.
· Never react immediate
· Honest 
 WORK EXPERINCE
	Name of the company 
	Duration 
	Designation 

	WEBBERZ Educomp Limited 
	25 November 2018 to till date 
	Office Coordinator & Assistant 



Job Responsibilites 
1. Handling cash 
2. Handling queries and guide them according to their requirement
3. Stock management 
4. Updating information electronically and manually
5. Co-ordinate with the branch heads
6. Managing and distributing material
7.  Exam Form filling 
8. Being Polite with the clients and professionals.
PERSONAL INFORMATION  
Father’s name                       : Sh. Jugal Kishore Sharma 
Date of birth                           : 29-Dec.-1996
Marital status                         : Unmarried 
Proficiency                              : English, Hindi 
Interest &Hobbies                 :  listening to music 
Strengths                                 : Discipline, Punctuality, Self Confidence,  
                                                    Determination.
PERSONAL TRAIT’S  
· Creative, Imaginative, initiator.
· Positive attitude towards life.
· Devotion to work.
· [bookmark: _GoBack]Always try to face any kind of situation with smiling face.
DECLARATION   
 I hereby declare that the information furnished above is true to the best of my knowledge.
 
Dimple Sharma 
