CURRICULUM VITAE


[bookmark: _Toc168734557][bookmark: _Toc175029632]PERSONAL DETAILS	-	   NEHA THAPAR 

Residential Address: 			H.NO. BX 680 NA 246 KISHAN PURA JALANDHAR
Mobile: 				9316809389
Date of Birth: 			15 SEPTEMBER 1988 
Nationality: 				INDIAN
Email Id				nehathapar50@gmail.com


CAREER OBJECTIVE 

To achieve a challenging and responsible position with a reputed organization and to utilize my expertise significantly for the growth of the organization and individual .



EDUCATION HISTORY

MBA IN HR OR FINANCE FROM PUNJAB TECHNICAL UNIVERSITY 
B.COM  FROM GURU NANAK DEV UNIVERSITY. 		
SENIOR SEC. IN COMMERCE FROM  PUNJAB SCHOOL EDUCATION BOARD .


WORK EXPERIENCE

	

1 year









1 YEAR








	
INDUSIND BANK

RELATIONSHIP OFFICER
Responsibilities and achievements:

1. Interact with the customer and Promote Company product. 
1. Resolving the Customer Query & Problem.
1. Cheque Clearing 
1. Data record of customers
1. Back office


KOSMO HYUNDAI 

 ACCOUNT ASSISTANT

Responsibilities and achievement
. 
· Accounts oprate  and data entry
· Back office related works















Computer Skills:


1. FINACLE
1. SAP
1. Microsoft XP applications (Office)
1. Operating knowledge of  Basic Computer



Language Skills:

1. ENGLISH , HINDI , PUNJABI 



PERSONAL COMPETENCIES

1. Ability to work in a fast-paced environment to set deadlines
1. Excellent oral and written correspondence with an exceptional attention to detail
1. Highly organised with a creative flair for project work
1. Enthusiastic self-starter who contributes well to the team



INTERESTS AND ACTIVITIES

1. Listening Music, Net surfing, Chatting. 



PERSONAL DETAIL


· NAME	                  :-  NEHA THAPAR
· HUSBAND NAME    :-  KARAN THAPAR
· CONTACT NO.       :- 9316809389
 








Dated:
Place:										NEHA THAPAR	    
