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RITESH KUMAR 
CAREER OBJECTIVES 
· Looking for a challenging job in knowledge based industry that would allow me to contribute towards the growth and development of my employer firm and professional self-development. 


ACADEMIC QUALIFICATION 

	Class 
	Board/Uni. 
	Year of Passing 

	% age 


	10
	P.S.E.B.
	2005
	52%

	+2
	P.S.E.B.
	2007
	56%

	B.COM
	G.N.D.U.
	2010
	42%

	M.B.A (FINANCE)
	VINAYAKA  MISSION UNIVERSITY ( DISTANCE )
	2014
	63%



WORKING EXPERIENCE 
· Two year experience as an Assistant Accountant in National Exports Corporation ( 01-04-2011 to 23-05-2013).
·  Four year experience as an Admin Cum Account Executive in Jagson Constructions Limited ( 01-12-2014 to 10-04-2019)

DUTIES & RESPONSIBILITIES 
· Sale Invoice
· Purchase account
· Bank Reconciliation
· Debtors List
· Creditor List
· Audit of all accounts at the end of the Financial year.
· Gst Challan Record
· Admin Work 

COMPUTER SKILLS 
· One year complete diploma in Basic Computer Application
· Ms-office
· Net-Surfing
· Tally.ERP9 ( Accounts Software )
· Busy ( Accounts Software )

SPECIAL SKILLS:
· Honest about work 
· Good Communication Skills 
· Hard Working 

HOBBIES 
· Sports [Cricket]
· Surfing On Internet 
· Listening Music 

Personal Details 
· Father's Name 		: 	Surinder Bhardwaj  
· Marital Status 		: 	Married 
· Sex 				: 	Male
· Religion 			:	Hindu 
· Date of Birth 		: 	30/01/1989
· Permanent Address 	: 	H.NO. 16/516, 
						Patti Bhara, Verka,
						Amritsar.
· Strength 			: 	Hardworking, Sincere, Punctual 
· Nationality 			:	Indian 
· Language Known 	: 	Hindi, English, Punjabi


DECLARATION 
I sincerely state that above mentioned information is true to the best of my knowledge. 

Place: 
Date :										(Ritesh Kumar)
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