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	Carrier Objective


		
A staunch believer in the power of knowledge and desire to work with high level of sincerity and work to achieve self-marked Goals for the respective concern as well as for myself and to enable myself Esteem to achieve meaningful ambitious quests.
	Professional Experience 



ROHITASWHA EDUCATIONAL PVT.LTD.	January 2017 – Till Present 

CENTRE HEAD 


· Overseeing the daily activities and duties at a Centre.
· Handling both teaching and nonteaching staff, Operational and Financial matters.
· Preparing monthly all faculty payment report.
· Preparing all staff attendance with payment report.
· Follow up with Candidates give updates of Status weekly.
· Preparing Daily Admission and collection report. 

One Year Experience as an Executive in Tatwa Tech Pvt ltd.
* Six Months as an Operation Executive in Future India Industries &amp;
Infrastructure ltd.
* One &Half year as Operation Head and also(partly looking as an
Asst. Admin Head) in Nava Diganta Project Ltd.
* Six Months as an Relationship Executive in TTSL(Tata Tele
Services Ltd).
* Two Years as Sr. Back Office Executive in GIET, Baniatangi,
Bhubaneswar

Professional Experience:
* Work efficiently either independently or in a team with good 
analytical skills &amp; problem solving skills under proper supervision.
* Initiative, highly flexible, ability to work under high pressure with
positive attitude and effective interpersonal skills.
* An enthusiastic &amp; active learner.
* Confident &having good motivational skills.
* Goal Orientation and Accountability
* Able to successfully marshal and manage all resources at their disposal.





	ACADEMIC QUALIFICATION:




· ۩. Completed GNIT with BSCIT from NIIT, Bhubaneswar, Odisha.
· ۩. +2 Arts from CHSE,Odisha,2007
· ۩. 10 th from BSE,Odisha,2005


	KEY SKILLS & STRENGTH:



· A Self Starter
· Good communication and interpersonal skills.
· Hard working and self-motivating
· Enthusiastic and innovative 
· Pleasant & Proficient speaker.
· Strong public relations skills.
· Ability to effectively identify, analyze and solve problems.
· Ability to plan, organize and prioritize work.
· Ability to use sound judgment in decision-making.
· Ability to adapt well to changing circumstances, direction and strategy.
· Demonstrated proficiency composing written communications.
· Proficient in the use of Microsoft Windows and Excel.

	PERSONAL DETAILS :



Father’s Name                        :      Mr. Sankar Kumar Das
Mother’s Name                      :      Mrs. Usha Das
DOB	:	28-03-1990
Sex 	:	Female
Martial Status	:	Single
Nationality	:	Indian
Religion	:	Hindu
Category 	:	Sc
Linguistic Skills	:	Odia, Hindi&English
Hobby	:	Singing




DECLARATION

I hereby declare that the above cited particulars are true to the best of my knowledge and belief.


Place: BALASORE					
Date:						Sudipta Das
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