
CURRICULUM VITAE

Dipti J. Bhavsar
20/2/ Baljit society,
Nr.  Municipal Swimming pull.
Nava wadaj.
Ahmedabad -380013
Contact No : 9898880818 .
Mail –Id       : dipti_bhavsar14@rediffmail.com

Career objective:

 Intend to build a career with leading corporate hi-tech environment with committed & dedicated people which will help me to explore my self fully and realize my potential. Willing to work as a key player in challenging & creative environment.


Academic Qualification:

	Degree
	Board/university
	Class
	Year of passing

	P.G.D.C.A
	North Guj. Uni.
	Second
	2003

	B.Com.
	Guj. Uni.
	Second
	1998

	H.S.C.
	G.S.E.B.
	First
	1995



Computer Skill: -        C&C++, JAVA, VISULBASIC Programming.
                                    I also know fundamental Knowledge of SQL & ORECLE 11i.

Personal Profile:

Name                                   :  Dipti J. Bhavsar
Date of Birth                         : 14/11/1975
Sex		                     :  Female
Contact No.	                     : 9898880818.
Father’ Name                       : Jasvantlal M. Bhavsar
Occupation                           : Teacher (ret.)
Mother’ Name	                      : (Late) Dr. Gita Bhavsar
Occupation                           : Ayurvedic Doctor
Marital status                        : Single
Language known                  : English, Hindi & Gujarati.

Experience:-	

· I have experience at1 year At C.A firm as an Office In charge at Paldi.Ahmedabad.
· I have experience at 6 Months at Jamsab computer as Counselor at Ankur cross road. 
· I have experience at Chankya Institute as a counselor.
· I have experience at Real business Education (R.B.E) as counselor at Drive-in Branch.
· I have experience at ECIL-ECIT as counselor & Placement officer at Income tax Brach (H.O.) (May2008 to Sep.2010).
· I have experience at IT training company as Admin In-charge and Center Head  in S.L.U College Campus at Paldi.
· I have experience at   IBMR B-School as administrator for 1 year. (1/5/2013 to 1/5/2014).
· I have experience at ICA (govt. Project) as placement executive till 14th march 2015.
· My professional break (15/3/2015 to 30/11/2018).
· I have experience at Gujarat InfoTech limited as Business Development Executive
(1/12/2018 to 2/2/2019).
· I have experience at  GATEFORUM as “student relation officer” in Kameshwar campus  Jodhpur cross road (24/2/2019 to29/6/2019).

.
 Expected Profile 

         As centre head, Admin. Head (academic) , Admin officer, Counselor in                
        Charge, Placement co-coordinator.

       Working hours   :  8 to 9 hrs.

       Last salary          : 18000Rs.

       Expected salary  : 22,000 Rs. To 26,000 Rs.
 
 Job profile:

· Generate monthly Inquiry report in MIS format with admission ratio, counselor performance ratio, advertise feedback report, future admission data reports.
· Generate admission reports with student details, fees plan, discount, references remarks.
· Generate fees collection reports of current moth and the next moth with details of Installment Plan cash & chq .details paid fees and unpaid fees reports of every student with O.S.R. reports.
· Batch scheduling repots Staff reports of salary.
· Admin reports like daily exp. Reports with voucher reports .performance reports visiting faculty reports .technical exp. Reports. & Advertisement feedback reports.
· Planning for new events, seminar, celebration for students and Staff.

 Strength:

 Process good and able to work independently with minimum supervision Excellent Presentation and Public speaking skills. Posses lots of initiative and self motivation with a highly objective and driven mindset.

                                                                                                                       From
                                                                                             
                                                                                                                 Dipti J. Bhavsar.

