CURRICULUM VITAE
DIKSHA MISHRA
E-mail: dikshamishra998@gmail.com
Contact No.: +91-8800886217

CAREER OBJECTIVE
Result oriented professional with strong communication skills & a flair for adopting emerging trends to achieve professional as well as organizational goals.

SKILLS AND RESPONSIBILITIES

· Quick Decision-Making and Problem-Solving Skills on day-to-day basis.

· Developed excellent interpersonal skills, having dealt with diversity of professionals, Clients, and staff members.

· Ability to work independently as well as Team member.

· Self-motivated; able to set effective priorities to achieve immediate and long-term goals and meet operational deadlines.

· Adept easily to new concepts and responsibilities.

EXPERIENCE
· Working as freelancer to do the difference computer related educational Job Works.

ACADEMIC QUALIFICATION
	Sr. No.
	Qualification
	College/University
	Year of passing

	1
	Xth Standard
	Central Board of Secondary Education
	2010-11

	2
	XIIth Standard
	Central Board of Secondary Education
	2013-14

	3
	Graduation (BA Hons.)
	Delhi University (I.P. College for Women) 
	2014-17

	4
	Bachelor of Education 
	Indraprastha University 
	2017-19

	5
	Post-Graduation (Hindi)
	Indra Gandhi Open University
	2019-21

	6
	Diploma in Language Transcription
	Indra Gandhi Open University
	2020-21


TRAINING RECEIVED

· One-year Diploma in Computer application – working on different Operating System and Package.
· Gyanodaya Public Senior Secondary School, Deenpur, Najafgarh, Delhi – 110043
KEY SKILLS AND STRENGTHS
· Committed team player with flexible approach to work and to take initiative whenever required.

· Aggressive target-oriented personality and Very committed towards the assignment given to me.
· Hard working, Enthusiastic and Honest.

· Matured enough to handle sensitive information in a professional way.

PERSONAL PROFILE

Father’s Name


:    
Anil Kumar Mishra



Date of Birth


:
26-01-1996


Marital Status


:
Un-married


Language Known

:
Hindi & English


Religion


:
Hindu
 


Nationality


:
Indian

DECLARATION
I hereby declare that all the information provided by me is factual and correct to the best of my knowledge and belief.
Place: _____________________
Date:  _____________________
Diksha Mishra

C - 3 / 169 Yamuna Vihar,

North East Delhi, PIN 110053,
Delhi.
