

Simran Rajput
182/A, Street no.7, Satguru Ram Singh Colony, Mohini Park, Amritsar,143001
94636 80814
Gmail – simrrajput466@gmail.com
Objective
To work in learning and challenging environment, utilizing my skills and knowledge to the best of my abilities and contribute positively to my personal growth as well as growth of the organisation
Experience
Computer centre assistant (February 2022-August 2022)
Domestic tour Executive (September 2022 – May 2024)
Providing training and guidance to computer centre users on the basis computer usage and software applications
Maintained accurate records of computer centre activities and equipment inventory
Skills and Abilities:
Customer Dealing 
coordinating and Organizing tours
-Strong communication skills, both verbal and written.
- Ability to work effectively individually and in a team -oriented environment.
- Detail -oriented and highly organized.
- Proficient in Microsoft Office Suite and other commonly used software applications.

Education
• Bachelor’s degree in Commerce
Khalsa College Amritsar 
2021-2024
• 12thGrade (Commerce Stream)
Khalsa College Girls Senior Secondary School 
• Percentage 91%
• 10th Grade
Nav Bharat Model School 
Percentage 87%
Professional Development 
Insensitive skill development workshop of two days Khalsa College
Khalsa College Commerce Society
Project Reconciliation:
Khalsa College
Worked on two projects “channel of distribution” and “accounting process”
Skills:
• Software Engineering:
· Tally
· Busy
· Microsoft Office Suite ( word, Excel, PowerPoint)
• Communicator
• Strategic Planning
• Relationship Management 
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