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	PROFILE

	
	

	
	Process Manager  with 8+ years of experience managing Visa operations for various countries like Australia, Canada ,Europe, UK, USA. Skilled with Visa documentations, compliances, Country specific immigration rues ,global mobility update . Able to manage escalation for global mobility immigration process and procedure, managing various cases to help my client’s for their immigration journey.
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	EDUCATION

	

	MBA In HR & Admin
June 2014
Mysore University


	

	KEY SKILLS

	

	· Advanced Excel
· Tally
· Fact
· MS Office
· Internet Applications




		PROFESSIONAL EXPERIENCE

	

	Process Manager
Abhinav Outsourcing Private Limited, Bangalore, India
March 2016 – Present

	

	· Documentation, Filling, Operation, Processing of Visas and work permit.
· Products Handled-Australia And Canada Pr Visa, Student visa, visitor and spouse visa.
· Student Visas of various countries like Australia, Canada, Us visa, German student Visa, Ireland Student Visas.
· Documentation for student visas , filing , filling up the forms, preparing cover letters starting to till visa Grant .
· Responsible for handling Australian Student Visas Filing up form 157A,956A
· Responsible for Canada Student Visa Processing. Filing up of form IMM5818E
· Responsible for UK student Visa filing
· Filing up UK student Visa online application form Responsible for Ireland Student Visa
· Filing up of supplementary student Visa application form DFA Responsible for New zeland Student Visa
· Filing up of New zeland Student Visa application form 1012 Responsible for USA F1 student visa filing
· Filing up of form DS-160 with USCIS
· Process applications for various employment based applications for other countries
· Proactive steps to avoid escalations and handling all escalations
· Ensuring timely filing of application with the respective foreign Embassies or consulate.
· To communicate with client and applicants on the progress of the applications
· Coordinate and track all immigration/ visa cases throughout the end-to-end process
· Documentation for permanent residency visa process Filling up of ACS For Australia
· Filing Up of Engineers Australia Filing Up Of Vetasses for Australia Filing Up Of CPA. For Australia.
· Filing up of Visitor visa Subclass 600 for Australia. Filing up of GTI and GTE subclass 124 and 858.
· Filing Up Of Australian Student Visa Subclass 500.
· Filing Up of Australian sponsored Parent Visa Subclass 870. Reference Letter Review of all It and Non IT stream.
· CDR Review and Finalize. CPD Review and Finalise.
· Summary statement review and Finalize. ITA Documents review and finalize.
· For 80 review and Finalise for Australian Immigration. Form 1497 review and finalize.
· Client escalation Handling.
· Canada Express Entry Profile creation.. WES Creation.
· ICAS Creation. PNP EOI Filing
· Alberta PNP filing and Documentation.
· British Columbia PNP Filing And Documentation Manitoba PNP Filing And Documentation.
· New Brownswick PNP Filing and Documentation.
· New Foundland And Labrador PNP Filing And Documentation. Novascotia PNP Filing and Documentation.
· Ontario PNP Filing and Documentation.
· Prince Edward Island PNP Filing and Documentation. Qubek PNP Filing and Documentation.
· Saskatchewan PNP Filing and Documentation. Yukon PNP Filing And Documentation.
· RNIP Filing For Canada.
· Sunbury Filing and Documentation Timid Filing and Documentation Slaut Saint Marie Documentation
· Thunder Bay Filing And Documentation Brandon Filing and Documentation
· Canada Spouse Visa Filing and Documentation
· Australia PR Visa, Canada PR Visa, Visitor Visa, Spouse Visa Start Up Visa For Canada Filing And Documentation.
· Alberta Investor Programme filing and Documentation. Newbrownswick investor Programme Filing and Documentation. Newfoundland Investor programme Filing and Documentation. Novascotia Investor Programme Filing and Documentation.
· Ontario Entrepreneur Programme.
· Prince Edward Island Entrepreneur Programme. SINP Investor Programme.
· Manitoba Business Investor Programme. Qubek Investor programme.
· Canadian Student Visa Programme. Filing and Documentation. Canada Visit Visa Filing and Documentation.





	

	Immigration Specialist
Global Tree ,Bangalore,India
Nov 2015 – Feb 2016

	

	· Documentation,Filling,Operation,Processing of Visas and work permit. Products Handled-Australia And Canda PR and student Visa
· Filling up of ACS For Australia Filing Up of Engineers Australia Filing Up Of Vetasses for Australia
· Canada Express Entry Profile creation.. WES Creation.
· ICAS Creation. PNP EOI Filing
· Alberta PNP filing and Documentation.
· British Columbia PNP Filing And Documentation Manitoba PNP Filing And Documentation.
· New Brownswick PNP Filing and Documentation. New Found land And Labrador PNP Filing And Documentation. Novascotia PNP Filing and Documentation

	

	Senior Immigration Specialist
Phoneix Global Resettlement Solution, Bangalore
March 2015 – October 2015

	

	Gained detailed exposure for Tier1,Tier 2,Tier5 visas documentation filing for UK
Petition writing for Tier1,Tier2 and Tier5 visas for UK Documentation for Non immigrant visa process
Providing consultation for Immigration process for Canada , Australia, UK, USA        Guiding people for counseling as well as filing for Visa Process.
Providing consultation for ever changing immigration Laws and Regulation.
· 


Highlights:

· Gained detailed exposure in updating Employees database for new joiners & discussion on settlement process /F&F.
· Gained exposure	on some formats like offer    letter  , Appointment letter, Relieving letter, Experience letter & Confirmation Letter.
· Gained exposure on eligibility criteria for EL, CL, & SL ,Leave policy, calculations, deductions, & reimbursement.
· Gained detailed knowledge about TDS Deductions, Format& Procedures for TDS Calculations.
· H1B Certificate From Udemy
· [bookmark: _GoBack]How to get green card in USA Certificate from Udemy.
· Immigration Solution-Asylum Certficate From Udemy.
· Australian citizenship Practice Test Certificate From Udemy.
· Immigrate to Portugal Certificate From Udemy.
· Immigration Solution Citizenship through Naturalization  Certificate from Udemy
· Introduction to Immigration law Certificate From Udemy.


EXTRAMURAL ENGAGEMENTS

Attended:
· Sweden-India Nobel Memorial Quiz at Bangalore, India in 2012
· Global Immersion & Intercultural Management Program by Cambridge International Education Center, Cambridge, United Kingdom from AIMS, Peenya, Bangalore, India in 2013

PERSONAL DETAILS

Date of Birth:	14th April, 1988 
Languages Known:	English, Hindi, Bengali
Contact Address:	Room No.-2, Site No.-9/2, 2nd Cross, S.M. Road, T. 
                                             Dasarahally, Bangalore-560057
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