	



       
Name-Kshirod Kumar Sahoo
E-Mail:- kshirod511@gmail.com 
Mob:-     +91-9853444438
   Alternate # :-     +91-8327743788

Career Objective
To build a long term career in  the  field  of  Office Administrator & Information Technology,  simultaneously  building  a  symbiotic  relationship  with the organization that  I  work  for.
Education
HSCE :                                              year of passing  2010 .
CHSE(Commerce):                     year of passing  2012 .
GRADUATION( B.com)  :           year of passing  2016  
Work  Experience
As a Administrator ( Vanik Education Pvt.Ltd. )
September 2016 to October 2019
· 1, I work for counseler.
· 2,Telicalling at same time.
· 3, work some  marketing  for business development.
· 4,Handel all cash releted work at this place.( Fee collection, Office Expenses  & Others)
· 5, And also work for all type of  office maintenance ( AC, Electricity, Systam problem, Server ,Internet & Others)	


Technical Skills 
Computer  Course          : DCA,PGDCA, IT-SMART  & Web Design


Additional Information
· 1 Year Experience in Presentation, Communication skill.
· 2 Year s Experience in Product   Marketing & Dealing With multiple teams.
· 1 Year Experience in Back- Office  work
 (MS-WORD, EXCEL, PPT, ACCESS, INTERNET)
Interest
· Internet surfing
· Social contacts
· Jokes
· Cooking
Skills
· Commitment Towards work
· Good relationship building
· Sincerity
· Good communication skill
·  Time punctual
Personal Information
DOB	05-07-1995
Place	Cuttack, Choudwar
Current Address	2-25/11, Indira Nagar, Gachibowli
	Hyderabad
	Telangana – 500032


Language Proficiency

International	English
National	 Hindi
State	Odia
		
