Address:163
Johriput Tunda Nagar Delhi -110094
Mobile- +91-7982191755
Email:- manishakant163@gmail.com
MANISHA SINGH
	   Objective
	
	Willing to work in a competitive and challenging environment contributing positively to the organizational as well as my personal growth utilizing my theoretical knowledge into practical work situations.

	Education
	
	Passed Class 12th-from C.B.S.E. Delhi  
Passed Class 10th-from C.B.S.E. Delhi 
Bachelor of Arts – Delhi University  – BA PROGRAMME

	key attributes
	
	Punctual, Optimistic, Passionate to my work,
Self Motivated, Dedicated
Willing to help others,
Willing to walk the extra mile to achieve excellence.


	work history
	
	1. Worked with Career Launcher Pvt.Ltd. (Aug 2015 to Mar 2017)  
(as an Executive Direct Sales, Student Handling, and Mentoring)

2. Worked with Career power Pvt. Ltd. ( April 2017 to 2019)

3. PIONEER ACADEMY, Head Office, Mukharjee Nagar, DELHI
    (Senior Counsellor)

Roles & Responsibilities 
·       Handling walk-ins at the centre 
·       Generating leads by calling the school, tuition data 
·       Making sure “Full Fee collection” 
·       Mentoring students, which leads to further references 
·       Setting daily targets and monitoring performance 
·       Running morning and team meetings 
·       Centre Management
·       Overall office administration
·       Operation work
·       Scheduling

	professional Experience
	
	Company Profile:-
career Launcher Ltd is Asia's leading education service provider led by a team of IIT-IIM alumni, with a passion for education. Since its inception in 1995, it has focused on academic excellence, technological innovation and domain expertise to work towards its core objective of 'Enabling individuals to realize their potential and making their career dreams come true.' 

	PERSONAL details
	
	Date of Birth – 22nd Aug 
Nationality – Indian 
Marital Status – Unmarried 
Languages Known – Hindi & English
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