
POOJATRIVEDI

44Shivcolony,Banswara-327001
M.No.:+91-9079745039,8852026800

E-Mail:trivedipooja86@gmail.com

CAREEROBJECTIVE

ToworkinanorganizationwhereIcanacquirenewknowledge&sharpenmyskillbyputtingmy

besteffortsforachievingorganizational&individualgoal.Iwillbringinmystrongworkethics&my

professionalattitudetomyrole.

EDUCATIONALQUALIFICATIONS

 MastersofBusinessAdministration(MBA)DualSpecializationFINANCE&HRwith67.87%
from InternationalSchoolofInformatics&Management2017,JaipuraffiliatedtoRajasthan
technicaluniversity(RTU)

 B.com.with59.57%from NewLookGirlsCollege2015,BanswaraaffiliatedtoMohanlalSukhadia
University

 HigherSecondary(12th)with73.40%from NewlookSchool2012,BanswaraaffiliatedtoCBSE
Board

 Secondary(10th)with62%from KendriyaVidhyalaya2010,BanswaraaffiliatedtoCBSEBoard

COMPUTERSKILLS

 WellVersewithMSoffice(PowerPoint,Exceletc.)

 Certificationcourseon“RajasthanStateCertificateInInformationTechnology”(RS-CIT)

 GotParticipationin“CertificateProgram inInformationTechnology”

 GotParticipationin“CertificateProgram inExcel”

ACHIEVEMENTS

 Won“CommerceOlympiad’’From PacificUniversityandalsogetScholarship

 Certificateon‘‘Communication&SoftSkills”

 Certificateon“Citizenship&SocialEntrepreneurship”

 Certificate on “Exploring Innovative Strategies forPovertyEradication & climate change
Mitigation”

 Awarded“LetterofAppreciation”from IIIM college

 GotCertificateinB–QuizatR.APodarCollege,Jaipur

 GotCertificateinAD-ManiaatR.APodarCollege,Jaipur



WORKEXPERIENCE

 WorkedinIProcessServicesIndiaPrivateLtd(ICICIBANK)asaTeam Leaderfrom Last3
years(DOJ–1JUNE2018)

 ManagetheEntireCreditApplicationProcess,Rightfrom LogintoDisbursement

 HandlingKISANCREDITCARD(KCC),SELFHELPGROUP(SHG)

 WorkedinSoftwareApplicationProcessingSystem (APS)& AutomatedPerformance
MeasurementSystem

 FileLogin–CheckallfileKYC’S&asperPolicy

 Check DailyLogin Cases ofKCC land ENHANCEMENT,InternalBT,Reduction and
Premium OD

 CalculateROI,PF,CropInsurance,ICICIPrudentialandICICILombard

 CalculateDistrictLevelCommittee(DLC)RateofLandArea

 VerificationofKYCDocumentofthecustomerandEvaluateCreditworthiness&Risks

 DirectOpenSavingaccountofthecustomerfrom theAPS

 MaintaindailyloginMIS,MonthEndMIS&DataManagement

 HavingaKnowledgeofcibil

 PrepareRejectionletter

SUMMERTRAININGDETAILS

 Certificatein45DaystraininginRSWM Limited,Banswara

STRENGTH

 GoalOriented&Committedtomeetingdeadlines
 Hardworker&Fullydedicatedtomywork.
 Goodindealingwithdifferenttypeofpeople.

 OpentoNewIdeas&ReadytotakeupChallenges.

HOBBIES

 Dancing,Singing,PaintingandMakingBestoutofwaste
 TryingNewThingsandLearningContinuously
 PlayingGames

PERSONALPROFILE

 FatherName Mr.MahendraTrivedi

 MotherName JyotiTrivedi



 Gender Female

 LanguageKnown English&Hindi

 Nationality Indian

DECLARATION

Iherebydeclarethattheabove-mentionedinformationiscorrectuptobestofmyknowledgeandIbearthe

responsibilityforthecorrectnessoftheabove-mentionedparticulars.

Date:-
(PoojaTrivedi)


