CURRICULUM VITAE
RADHIKA SHARMA


CORROSPONDENCE  ADDRESS:
N.J 59, Malkhan Mohalla, Jalandhar
Contact no: 7658077580
Email id:- radzz.modgil8995@gmail.com




CAREER OBJECTIVE:
To work for an organization where I can enhance my skills and to adopt a disciplinary approach to attain perfection and produce quality output for the organization.


PROFESSIONAL EXPERIENCE:
· 2 and Half Years Experience as an Accountant at Punjab Kesari, Jalandhar
· 6 months Experience in Accounts cum Admin Department at Solar first energy pvt ltd, Jalandhar.
· 7 months Experience in Accounts Department at Mayor & Company.

EDUCATIONAL QUALIFICATION:
· 10th Passed from C.B.SE. in 2010-2011
· 12th Passed from C.B.SE. in 2012-2013
· Graduate in B.com Passed from G.N.D.U in 2013-2016.
· B.ed Passed from G.N.D.U in 2017-2019.


ADDITIONAL KNOWLEDGE :
· SAP Software
· Tally Software (ERP 9 & Prime)
· TDS Software
· GST
· E-WAY BILLS
· CATPRO SOFTWARE 



STRENGTHS:
· Honesty & Integrity
· Hardworking
· Disciplined Person
· Quick Learner
· Patience


PERSONAL INTERESTS:
· Listening Music
· Travelling 


PERSONAL DETAILS:
Name	:	Radhika Sharma
Father’s Name	:	Chander Mohan
Date of birth	:	08-09-1995
Gender	:	Female
Nationality	:	Indian
Marital Status	:	Married 
Languages Known	:	English, Hindi & Punjabi

DECLARATION

I hereby declare that the above given details are true to best  of  my  knowledge  and belief. And I am responsible if any of the details turns out to be false



Date:
Place:	Signature
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