	STEPHEN			
	Computer Operator			

I have always wanted to work as a freelancer, through which I can opt time for reading book and spending time with friends (No doubts, they are also important part of our life) or I can say I wanted to work with the good company. As I came to know your company providing work from my friend, I am trying my luck because getting a job in the high level company will be a proud moment and obviously, a kind of difficult level to achieve. In my life, I always be a kind of a person who reached everywhere before time (I am punctual) . I always work according to my job, but sometime, if I got a work out of my job, I always love to do it, because no doubt, the ladder of achievement is built of steps of experiences.

PERSONAL INFO
ADDRESS
BX 1051, Lamba Pind, P.O. Chogitti, Jalandhar, Punjab-144009
PHONE 
+91-79017-82908, +91-98774-58048
E-MAIL
Stephenshubrai2001@gmail.com
 
WORK HISTORY
2018-01	TYPIST
2018-11	LUCKY CAFÉ, JALANDHAR, PUNJAB
· Entered Data into Databases in alphabetical and numerical order.
· Verified data entered into database by reviewing, correcting and deleting data.
· Performed various administrative functions. Including paperwork, delivering mail, sorting mail and bookkeeping.
· Devoted special emphasis to punctuality and worked to maintain outstanding attendance record, consistently arriving to work ready to start immediately.

EDUCATION
2016-		MATRICULATION 
2017		FROM ST. PIUS. CONVENT SCHOOL, Lamba Pind

2018-		SENIOR SECONDARY
2019		FROM TRINITY COLLEGE, JALANDHAR


SKILLS
· Strong Reading Talent
· Call center operations
· Team management
· Database Entry
· Routine management
· Program installations

INTERESTS
· Reading books
· Listening songs
· Collecting limited editions books
· Photography 

					                    
