                                                              RESUME
Meena Kumari
WJ 119,Basti Guzan
Jalandhar
Contact no.  7986255835
Email id: mahi41275@gmail.com
Objectives
To enhance my educational and professional skills in a stable and dynamic workplace.To solve problems in a creative and effective manner in a challenging position. 
To obtain employment with a company that offers a positive atmosphere to learn and implement new skills and technologies for the betterment of the organization
Strengths
Believe in teamwork, fast learner, Hardworking, responsible, Honest, Sincere and fully dedicated towards my job.
 Good Communication Skills, Will power to succeed and firm belief in God. Self–disciplined, target oriented, High level of integrity and commitment.
Personal Details
· Husband’s name	: Mr.Krishan Kant
· D.O.B	:23-03-1987
· Gender	:Female
· Marital Status	: Married
· Hobbies	:Book Reading & Painting
· Nationality	: Indian
· Religion 	:Hindu
· Language Known	: English,Hindi,Punjabi

Educational Qualification
· Graduate from H.M.V College , Jalandhar 
· B.ed from M.K College of Education Shahpur
Technical Qualification
· One year computer course in Computer  Application
Computer Skills
· Knowledge of MS office
· Knowledge of account software
· Knowledge of mail merge
· Internet ability
Job Experience
· Five year job experience as a account assistant in Sehgal Toys Agencies knowledge of visual catpro software.
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