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Rushada Suraj Pednekar
Cell: +91-9920737520
E-mail: rushadapednekar@gmail.com
Personal Details
Date of Birth :  12th November 1967.
Address: 304, Aariv Exotica, Merrygold lane,  Nandan Prospera Road,                    Behind Baner D’Mart, Baner, Pune 411 045.
Languages known :  English, Hindi, Marathi, Konkani, Gujarati.

Educational Background
· BCom with specialization in Computer Applications, from Mumbai University 
in 1989.

· HSC from Maharashtra Board in 1985.

· SSC from Maharashtra Board in 1983.

Computer Knowledge
· Well versed with MS Office, Tally 3.4, Tally ERP 9, and similar.

· Email, Web, and Social skills.

Personal Qualities
· Ability to work independently both with minimal supervision as well as in a 
team.

· Flexible and adaptive.

· Sincere and diligent.

Work Experience
· From 2008 to 2015 Taken home tuitions and other petty jobs in Mumbai.
· 2005  to 2008 :  Worked as an Accountant with Ashish Coaching Classes, Mumbai. 
· Jan 2004 to April 2004 : Worked with Accounts Dept. of Rustomjee International School - Dahisar, Mumbai.
· Aug 1989 to Feb 2002 (Thirteen years) Worked with Accounts & Administration Dept. with Western India Regional Council of the Institute of Cost & Works accountants of India (ICWAI) as an Executive.  
· May 1988 to Aug1989.  Worked as an intern with Reader’s Digest, and International Book House.

Responsibilities Handled
· Handled petty cash.

· Handled  cash counter & preparation of respective vouchers
· Handled admission & registration of students.

· Preparing monthly salary sheets.
· Co-ordinating with faculty members for lectures and releasing their  payments                            
·  Identifying and correcting discrepancies.
Last Salary earned   Rs.22,000/- p,m,
Expected Salary       Negotiable
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