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Contact No.: +91-7386544785
Contact by email: rakesh50601@gmail.com 
________________________________________________________________________


CAREER OBJECTIVES:

To see myself at a committed and responsible position in the organization that I am associated with, where I can utilize my technical and non technical skill set to contribute to the success of the organization and in the process improve my knowledge and expertise in my chosen field of work

 MBA with 14 years of experience Seeking Managerial assignments with key focus on Engagement in Sales, Marketing, Business Development, Audit, Finance & Accounts, Administrative and Managerial field with a growth oriented organization

Total Years of Experience: 14 Year(s)

Current Location: Warangal.
Location Preference: Telangana/South Inida
Education
MBA (Fin) from EIILM University.

 B.Com from Kakatiya University 
Other Qualification(s)/ Certification(s)/ Programme(s) Attended

· PGDCA – Rajiv Gandhi Education Foundation 
· HINDI VIDWAN (from Hindi Prachar Sabha)

Summary of Skills and Experience

CAREER SCAN
1) June 2020 to Till date : M/s  VFX  Animation (Franchisee of MAAC Ltd)– Manager BD
2) June 2019 to May 2020 AADYA INTIATIVES   Manager – Business Development for XIMIVOUGE retails stores for south

3) April 2017 to May 2019 date : M/s  Disnee Animation (Franchisee of MAAC Ltd)– Manager BD

4) Aug-2012 to March 2017: APTECH LTD – Systems Auditor (Chattisgarh, AP, Telangana, Orrissa, Kolkata, Nagpur, Jharkand)
5) Dec’11 to Aug-2012: Vidyarthi  Computers  - Manager (Admin/Operations)(Head Operations)

6.) May’ 08 – Nov-2011: Ramky Estates and Farms Ltd as an Accounts Officer – F&A 
7.) May’ 07 – April’ 08: Rangaiah & Co, Chartered Accountants as Audit Assistant 
8) Jan’ 06 – May’ 07: Blue Chip Computer Educations as a Branch Manager 
9.) Jun’ 03 – Jul’ 04: NPDCL as a Management Trainee. (Management Traninee)
IT Skills 

Proficient with MS Word, MS Excel and MIS 

Proficient in Networking Environment 

Proficient with EDP environment 

Tally ERP 9

	Work Experience

June 2020 to Till Date  M/s VFX Animation (Franchisee of MAAC Ltd)

Role: Manager 
Fore fronting entire team of operations including Direct (In- House/Outside sales) sales including supervision of sales and after sales services, review & conclusion of Institute Administration operations. 
Visit centers /computer institutions for brand promotions
Monitor Acads and BD team.

Direct interaction with the prospective calls(Cold calls and Warm Calls), walk-ins, Digital Enquiries, line up them for smooth closers.  

Visit the different geographically located colleges and  conducting seminars to students community to motivate them for joining 

Monitor Fund and Cash Flows

Prepare  Marketing Plans and taking care of Advertisement activities.  

Preparation of Monthly reports, like Dues list, outstanding lists etc.,

August -2012  to March 2017 APTECH LTD 

Job Profile/Company Profile:

Role: Systems Auditor  (PAN INDIA)
Fore fronting entire team of operations including  supervision, review & conclusion of franchisees sales and ACADs operations based on Methodology of APTECH LTD (and its subsidiaries ARENA, APTECH computer Education, Aptech Hospitality and Aviation Academy & ATTEST Testing Solutions), (AP, Telangana, Vidharba, Jharkand, Bihar, Kolkata, Odissa & Chattisgarh)
Analysis of sales and sales strategies followed by centers. Target Vs Actual Analysis

Lost customer analysis 
Billing Vs Collections Analysis  

Drafting  & finalizing management letters and other key documents with executive managers 

Visit each franchisee for South and West India centers - conduct Audit of the same.
Audit with respect to franchisees Collection, billing, outstanding collection administration, systems and procedures they follow in line with the systems, procedures & policies adopted and fixed by the company.
Finding, detecting the revenue leakage of franchisee Branches and reporting to respective departments for take it forward.
Check the skills of faculties, trainers and obtain the student feedback
Release the Audit Report.

Preparing weekly reports, Audit Track Reports monthly.



	

	December-2011 to Aug-2012  Vidyarthi Computers 

Job Profile/Company Profile:

Role: Manager (Sales & BD Operations)

Fore fronting entire team of operations including  planning, supervision, review & conclusion of Administration operations based on Methodology of Vidyarthi Computers, 

Drafting & finalizing management letters and other key documents with executive managers 

Monitoring Mobilization plans and execution of Students  for Govt Programs like EGMM and MEPMA from village.

Preparation of Batch Plans like Batch starting and Ending procedures submitting the same to PDs

Assessing the teaching methodologies adopted by training staff (This indicates Training the trainers)

Administration of Rajiv Yuvakiranalu Project (Govt. Project) (Working with Direct Partnering Company APEC)
Vouching Verification of cash operations 

Treasury Management 

Attendance Policies

Salaries Finalization  
May' 2008 – November 2011 Ramky Estates and Farms Ltd 
Job Profile/Company Profile :
Role: Accounts Officer  
 Fore fronting entire team of operations including planning, supervision, review & conclusion of internal financial operations based on Global Financial Methodology of Ramky Estates & Farms Ltd, 
Conducting business process documentation & assessing effectiveness & efficiency of the operations 

Drafting & finalizing management letters and other key documents with executive managers 
Internal Check on Finalizing the Bills of contractors and third parties 

Vouching Verification of cash operations 

Treasury Management 

Sales Accounting 

Inventory Management 

Internal Audit of Inventories 

Revenue generation /Collections 

Finalization of Contractors bills & recommending for payments after internal audits 

May' 2007 - April' 2008 at Rangaiah & Co Chartered Accountants 
Job Profile/Company Profile :
Role: 
 Forefronting entire gamut of operations including planning, supervision, review & conclusion of independent audits based on Global Audit Methodology (GAM) of Rangaiah  & Co, based on the International Audit & Assurance Standards. 
 Understanding the client’s business and environment; preparing and executing the overall audit plan. 
 Conducting business process documentation & assessing effectiveness & efficiency of the client’s internal control. 
 Drafting & finalizing audit reports, financial statements, management letters and other key documents with executive managers based on International Financial Reporting Standards, International Audit Assurance Standards, GAM guidance and local applicable regulations. 
 Evaluating, identifying and reporting internal control weaknesses and their rationalisation. 
 Obtaining understanding of key market forces & other macro economic factors affecting the business of client. 
Jan' 2006 - May' 2007 at Blue Chip Computer Educations 

Manager  Branch 
Job Profile/Company Profile :
Payroll Audits 

Preparation of Strategies for advertisings towards generation of revenue 

Preparation of Strategies for regularization of courses with employment exchange 

SWOT analysis of the firm in a timely manner for effective operations  
Jun' 2003 - Jul' 2004 at APNPDC Limited, AP

Job Profile/Company Profile: 
Handling Pension Section and recruitments works.


 
Additional Details 


H.No:- 16-3-216/1/A/1
Wall mart Road, Shanthi Nagar Warangal
Contact No.: +91-9000174777
Mail: rakesh50601@gmail.com and rak_esh50601@yahoomail.com 

PROFESSIONAL SYNOPSIS
* Qualified personnel with 13+ years of rich experience in Administration, Auditing, Finance and Accounts 


EXTRA CURRICULAR ACTIVITIES
 Actively participated in Sports, extempore, debates at School and College levels
 Compilation of book on DBMS published by BIE  (India) and 
Languages Known : English, Telugu, Hindi 
Thanking you
Yours Faithfully 

Rakesh Kumar 

