	RACHANA SWAPNIL BAGADE


    


Address: Flat No.A-406,Yashwin Jeevan
	     Society, Sus Road, Baner
	     Pune-411021


Contact No	: 8217890346                     Email ID	: havalrachana@gmail.com 
			

	OBJECTIVE	



To obtain a position where my administrative and management skills can prove effective in an established academic environment.


	PROFILE SUMMARY	




· Working as Marketing Assistant for Hargun Agro Industries Pvt Ltd., Pune
· Worked as Principal of Gomatesh Degree College, Belgaum
· Worked as a Lecturer at Gomatesh Vidyapeeth’s college of Degree, Belgaum
· Worked as a part-time faculty for MBA at Trident Business School, Belgaum.
· Completed M.Com. from KSOU.
· MBA graduate with distinction from Rani Channamma University, Belgaum. 



	WORK EXPERIENCE (Present)	




Company	: Hargun Agro Industries Pvt Ltd, Pune
Duration	: October 2017-till date
Role		: Marketing Assistant

Responsibilities: 
· Marketing Support for sales of Poultry and Dairy feed supplements for India & Export Market .
· Human resources support and planning for Hargun Agro Industries Pvt Ltd
· Preparation of budget and target of sales in quantity and amount and achievement of the same
· Monitor and control customer debts
· Provide MIS Reports for the company
· Preparing Human Resources report and maintaining Human Resources Record





	WORK EXPERIENCE (Past)	


College	: Gomatesh Vidyapeeth’s College of Degree, Belgaum
Duration	: June 2016-till date
Role		: Principal 

 Responsibilities: 
· Responsible for smooth running of Rani Channamma University Examination as Chief Superintendent.
· Responsible for recruiting Part time/Full time Faculties for all the courses offered by the college (BBA, B.Com, BCA, BA).
· Responsible for supervising and monitoring the activities of teaching and non-teaching staff.
· Responsible for conducting various academic and career guidance programs for students.
· Responsible for successful completion of Inspection by LIC Committee for the academic year 2016-2017.


College	: Gomatesh Vidyapeeth’s College of Degree, Belgaum
Duration	: December 2012- May 2016
Role		: Coordinator for B.com and Full-time Faculty for BBA and B.com 

  Subjects Handled: 

Business Taxation
Income Tax
Business Statistics
Quantitative techniques
Human Resource Management
Small Enterprise Management
Statistics
Office Management

Secretarial Practice                                  Retail Management                                            Entrepreneurship Development        
Business Communication                                                                    


Responsibilities: 
· Responsible for the smooth running for BBA/B.Com Courses, throughout the semester.
· Responsible for conducting extracurricular activities in the college.
· Responsible for Smooth running of University Examinations.
· Responsible for guiding the students of BBA for management Fest.
· Responsible for guiding the final year students for their project.
 

College	: Trident Business School, Belgaum
Duration	: December 2012-December 2013
Role		: Part-time faculty for MBA (for 2 Semesters)
  
     Subjects Handled:

Statistics                                                                              Quantitative techniques                                                                                                                 Research Methods                                                            Total quality Management
Operation Research

Books:
1. Management Concepts BBA 1st SEM – Thakur Publication
2. Entrepreneurship Development BBA 3rd SEM – Thakur Publication
3. Financial Management BBA 4th SEM – Thakur Publication

	EDUCATIONAL QUALIFICATION	



	Educational qualification
	
Institution/University
	Year of passing
	
Percentage

	M.Com.
	KSOU
	2015
	64.5%

	MBA (Finance)
	Rani Channamma University, Belagavi.
	2012
	7.6 CGPA

	BBA 
	KLE’s University of Higher Education, Belgaum
	2010
	81%



	
SKILLS SETS


· Corporate communication
· MS Office Suite
· Project Management
· Workplace Ethics
· Operating system	: Windows 98/XP/Vista/7
	
SEMINARS/TRAINING ATTENDED



	Institute
	Seminar/Training attended

	ICFAI Business School, Bangalore
	Case Study Method of Teaching

	Institute Of Management Education and Research
	Entrepreneurship Development Program (Affiliated EDI Ahmadabad)

	Institute Of Management Education and Research
	Soft skill development Program



	ACADEMIC PROJECTS



Under UG:
Title:    Market Research on Customer Satisfaction
Company:   Subhash Photo Studio, Belgaum
Duration:  1 month
Details: Conducted a Research on Customer Satisfaction in Subhash Photos for 5 different services by considering various parameters with a sample size of 250.
Under PG:
Title: Study on Wealth Management Process
Company: Karvy Stock Broking Limited
Location: Main Branch, Basavangudi, Bangalore
Duration: 2 months
Details: Studied the present status of Wealth Management Industry, Alternative assets available for HNI’s for investment, Understood the distribution and wealth management department in the organization and the workflow, Classification of HNI Clients and Various Wealth Management services offered by Karvy.
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	PERSONAL DETAILS



Date of Birth	 : 19th July 1989
Marital Status	 : Married
Languages known	    : English, Hindi, Marathi, Kannada.
Hobbies	 : Reading, Listening to Music, Cooking  

Declaration:
The above mentioned details are true to best of my knowledge.


