SHIVANI GABA
E-mail:  shivani.gaba.5@gmail.com
Contact: 9306675736
EDUCATIONAL DETAILS
	Course/Examination
	Institution/University
	Year of Passing
	Performance

	MBA
	Bharati Vidyapeeth university
	2023
	7.12 CGPA

	B.Sc. (Hons.) Zoology
	Ramjas College (University of Delhi)
	2018
	7.932 CGPA

	AISSCE (Medical)
	D.A.V. Centenary Public School, Jind
	2015
	94.2% 

	AISSE
	D.A.V. Centenary Public School, Jind
	2013
	10 CGPA



COURSES AND CERTIFICATIONS
· Business Communication, Create a Budget in Google sheets, Finance for Non Finance Professionals, Freelance writing Course, Introduction to Corporate Finance (Mergers &Acquisitions), Introduction to Finance , Accounting , Modeling , and Valuation, Land your next Job, Microsoft Excel: Excel from Beginner to Advanced, Send Professional Emails, Successful Negotiation: Essential Skills and Strategies , Use Google to get a job, 
· NIELIT (Course on Computer Concepts)., Tally.ERP 9.0 (Tally Solutions Pvt. Ltd.), Certification in Spanish (St. Stephens College 2019)
· Fundamentals In Digital Marketing (Google), Email Marketing (HubSpot Academy), Google Tag Manager (google), Google Data Studio (google), Google Analytics For Beginners (Google), DIPLOMA in HR (ALISON), Google Ads

WORK EXPERIENCE
· Marketing Ambassador at MagicPin (August 2020- Present) - Devising marketing strategies, Tv Ads , Data Analysis using Excel,  Content creation                                                                                                                                         [August – October 2020]
· Official Campus Ambassador Intern at International MUN-Promoting IMUN Conferences.
· Make Me Builder (Human Resources Intern)                                                                                                          [April-June 2020]
Creating job descriptions and posting of internship at job sites, answering queries of Applicants and scheduling interviews, Working on Attendance Tracking and payroll and employee file management , contacting universities and skill oriented institutes for placement.
· Safecity, Red Dot Foundation (Social Media and Communications Intern)			                            [April – June 2019]
· Was entrusted with handling the social media handles of Safecity, conducting tweet-chats, curating Twitter handle, and coordinating with the communications team to deliver a good impact through social media. In my tenure, I helped in generating 1500+ social media impressions for Safecity across all the social platforms.

AWARDS & ACHIEVEMENTS
· Second Prize in Singing Competition at District Level

POSITIONS OF RESPONSIBILITY
· House Vice-Captain (D.A.V. Centenary Public School, Jind)
· Monitoring House activities, maintaining discipline, conducting morning assemblies and various extracurricular events
· Led 300+ house members

STRENGTHS & INTERESTS
· Personal Strengths: Communication skills, Inquisitive mind, Leadership and team management skills.
· Hobbies include singing, playing badminton and listening to music.
· Languages known: English, Spanish, Hindi

VOLUNTEERING
· Communications Intern –Safecity(Red Dot Foundation) –Ngo working for women Empowerment.
·  Volunteered with Mahilayen Pragati Ki Ore, West Delhi


