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SURBHI KHATRI	                                                     
	Career Objective:	


	
To be a part of an organization which will provide me ample opportunity to improve my skills and will help me in enriching my knowledge where I can give the best for the betterment of the organization..

	Education Qualifications:	


	S.No.
	Examination
	College/School
	University/Board
	SGPA/Percentage

	1
	10th standard
	Guru Nanak G.H.S.School
	M.P.Board
	83.67%

	2
	12th standard
	Guru Nanak G.H.S.School
	M.P.Board
	82.80

	3
	B.Com
	Maharashtra Institute of Higher Education
	RDVV
	73%


	Work Experience:	



Centre Manager  - T.I.M.E. INSTITUTE, JABALPUR			   (July 2017 to present)
· Managed inventory, supervised atleast 13 staff members and their duties,  facilitated the recruitment process of new employees and trained them. 
· Led the team for 18 seminars and events organized. 
· Counseled around 800 students and have guided them about their career  in MBA. 
· Handled student’s questions and grievances. 
· Managed day to day operations. 
· Managed Income and Expenditures of the Organisation. 

	Training Exposure:	




Intern - ShadiParty.com						        	            March 2017 to April 2017
· Supervised the volunteers.
.
Intern - K3 events 									   April 2017 to June 2017
· Managed event inventory.
· Handled finanicial transactions.
· Choreographed 3 dance.
	Awards/Achievements:	



· 3 times champion in state level chess tournament.
· 1st Prize in inter school RJ competition.
· 1st Prize in State  level folk song competitiom in junior group and 2nd prize in senior group.
· 1st Prize in inter college Folk Dance Competition.
· 2nd Prize in inter college Mime Competition
· 1st Prize in “College Ke Tashanbaaz” inter college Dance Competition.
· 3rd Prize in inter college “Women Empowerment Debate Competition”
· 3rd prize in Little Champ Dance Cmpetition.

	Extra Curricular Activities: 	



· Organised a Summer Camp.
· Volunteership in NSS.
· Participated in inter school and inter college essay and quiz competition.
· Organized events in College.
· Anchored  the Euphoria- Felicitation.
· Particiapated in Youth Fest- Inter college dance competition.
· Inter university chess tournament-National Level.
· Volunteership in M.P. level plantation programme.
	Hobbies: 	


[bookmark: _GoBack]
· Dancing.
· Playing Chess.
· Anchoring.
	Personal Profile:	


            Date of Birth:      25th November 1995.
Father’s Name:   Mr.Mohan Khatri.
Mother’s Name:  Mrs. Bharti Khatri
Gender: Female
Languages known:   English, Hindi and Sindhi.
Nationality:   Indian
	Declaration



I hereby declare that the above written particulars are true to the best of my knowledge and belief and I hold sole responsibility for its authenticity.
Place: - Jabalpur 
Signature : Surbhi Khatri
