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     Sweta Omprakash Shahi

 Address:	          Flat 2A, Regency Tower-B,
                                        Eden Woods, Thane (W)-400607

 Phone:	         +91-8779349092

  Email:	         me.shwetashahi@gmail.com

      Date of Birth:	         1st January, 1994

  Fathers’ Name:	         Omprakash Shahi

  Languages Known:	   English, Hindi & Marathi[image: ]




  Career Objectives:Career  Objectives


· To obtain a position as an elementary school teacher that will utilize my dedication to children’s educational needs and development.
· To encourage creativity and higher-order thinking in a way that increases student performance.
· Develop professional skills of teaching students of every age by providing work-based learning. To offer quality education to students.
· To build a long-term career as a teacher in a position that offers opportunities for career growth, and to keep up with cutting-edge teaching technologies.

Education

   Educatio


	Year
	Course
	Board
	Performance
	Institution

	2010
	10th Secondary State Certificate
	Maharashtra State Board
	First Class
(74.73)
	Vasant Vihar High School

	2012
	12th Higher Secondary Board
	Maharashtra State Board
	First Class 
(62%)
	V.G.Vaze College

	2015
	Bachelor of Commerce
(B.com)
	Mumbai University
	Grade B 
(58%)
	V.G.Vaze College

	2017
	Master of Commerce
(M.com)
	Mumbai University
	Grade B 
(59.87%)
	Mulund College of Commerce



Professional Skills



· MS Office
· MS Excel
· MS Power Point
· Tally ERP 9
· Proficient in English

.Computer Training





Program Completed from NIIT: - Post Graduation Program in Financial Accounting from NIIT

Course Contents:

· Business analysis Tools & techniques
· Finance accounts with Tally Erp.9
· Using bar-charts, pie-charts & scatter charts
· Calculation of Ratios
Work-Experience

Work Experience:

1. Interned at Pfizer Pharmaceutical for 3 Months (August-November 2016) 
Work Responsibilities-

· Bill Processing
· TMS Files Updating
· Working on Closing Reports
· Constant check on overall Material Supplies to the Manufacturing parties of Pfizer (Tollers)

Worked as an Assistant Teacher in C.P.Goenka School for period of one Month.

3. Currently working as an Accountant cum Back End Executive in Nidhi Consultants 
    (From January 2017 till date)
          
      Work Responsibilities-
· Maintaining Cash Book (Petty Cash)
· Preparing  Client’s Account
· Assisting  Auditors (In External Auditing)
· Making Power Point Presentation for Investors

Extra-Curricular


Secured 2nd place in Hindi Rashtrabhasha in School
Participated in English Elocution at Intra School Level
Yoga Certificate from Ambika Yoga Kutir (Thane) 
Best Attendance award in S.Y. (B.Com)  
Prepared and presented PPT. presentations at Inter-College Level 

Hobbies:Hobbies


Reading Books and Magazines - on Finance, Economics and Health
Discovering new Places, Listening to Music and Cooking

on:Declaration:



I hereby declare that all the above information is true for the best of my knowledge and belief. I will put my best efforts and services to your organization with a great sense of honesty.





Place:- __________	Date:- ___________
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