RESUME
 Vaishali Vijay Bhuwad.
Teen Dongri Pahadi, Near Ganpati Mandir,
Shri ram co-operative housing society,
10TH floor Room no-1004, Goregaon West,
Email ID-vaishalibhuwad99@gmail.com.
Mobile No-8450907502

OBJECTIVE:-
To work with an organization that offers challenging and motivated work atmosphere where I can prove my potential and grow while contributing positively towards achieving the organization goals and objectives.
Work-Experience: 
· Smart Infocom Pvt Ltd. 
Designation:  Executive.
Period of work: 21st September 2017 to till date
JOB PROFILE:-
· Review Purchase & Sales Entries in Tally.
· Submit proposal to clients.
· Material arranging /execution & Taking payment follow up for the same 
· Handling day-to-to transaction.
· Maintain Stock Department
· Mailing daily report
· Attending the phone calls of the Customer.
· Handling the customer complaints.

· Siona Plasto (India)Pvt Ltd: - Account Executive. (April 2017 to 10th November 2017.)
Designation: Account Assistant.
JOB PROFILE:-
· Maintaining Purchase & Sales Entries in Tally.
· Recording the entries of Bank & Cash vouchers.
· Feeding entries in Tally for Petty cash & Salary.
· Manually work of Petty Cash Book 
· Maintaining Cash voucher


· Design Display Pvt Ltd :- Account Executive ( July 2016 to April 2017)
JOB PROFILE : - 
· Maintaining Purchase & Sales Entries in Tally.	
· Payment receipt entries in tally 

EDUCATION QUALIFICATION: - 
Mumbai University, 	
	S.Y. B.com, Mumbai University 2018-19
SANSKARDHAM College of arts, commerce and science, Goregaon
	Higher secondary certification, 2015-16.
A.B. GOREGAVKAR ENGLISH SCHOOL, Goregaon
Secondary School Certification, 2013-14.



Advance Qualification: -  
· MS-CIT
· English Typing 30wpm passed 
· Knowledge of Tally 0.9 ERP & Microsoft Outlook.
· MS- Excel, Internet, and Window-2003, Window-2007.




Personal Details: -  
Date of Birth	: -     19th June,1999
Email ID      	:-    vaishalibhuwad99@gmail.com
STATUS	: -      Unmarried.  

DECLARATION: -
I hereby declare that all the information given above is correct according to the best of my knowledge belief.

[bookmark: _GoBack]Place:- Goregaon (W)
Date: - 01-02-2020
(Vaishali Vijay Bhuwad)
