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MBA - HR and Marketing
           Email:geetikabhatia1995@gmail.com 
Ph: +91-8566942590
Ludhiana - 141008, Punjab, INDIA

   BRIEF OVERVIEW / CAREER OBJECTIVE / SUMMARY	
Bachelor of Business Administration from Govt .College for Girls, Ludhiana. MBA in HR and Marketing from University Business School, Ludhiana. Team player, hardworking, reliable, punctual and highly organized person. I am looking for a position in the HR department of the reputed organization to start my career for the new learning and add some value to the profitability of the organization as well. 

[image: ]   EDUCATION	
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	University Business School - Ludhiana
MBA - HR and Marketing | Aggregate: 67.30
	            2015 - 2017

	
Government college for girls, Ludhiana
BBA - Management | Aggregate: 1485.00 / 2150.00
	
                                              2012-15                                                                                                         

	
G.M.T Public school, Ludhiana
12th | CBSE | Aggregate: 366.00 / 500.00
	
2012

	
ST. Joseph's convent school, Phillaur, Ludhiana
10th | ICSE | Aggregate: 485.00 / 700.00
	
2010



[image: ][image: ]   KEY EXPERTISE / SKILLS	
 (
MS-Office
)

 (
Mrs.
 
Bector
's
 
Food
 
Specialties
 
Ltd
.(
Cremica
)
May 9, 2016 - June 25, 2016
Key
 
Skills:  
 
Highly-
organized
Good-at-building-relationships-and-able-to-influence-others
Trustworthy
Description: 
Induction of new 
joinees
.
 Completed all the formalities relating to their joining (Form D, Form F, Form 2,
 
copy of testimonials, pre-employment) Gap finding in personnel file documentation Study record keeping of training details and how training analysis is being done (Training related to 
cleanliness
,
 
sanitation, 
Communicable
 illness,
 
GMP
,
 
Pest Management) Maintenance of proper record of staff at Employee's Master Critical Analysis of joining set reports. Project - A study and evaluation of safety and welfare measures at Mrs. 
Bector's
 Food Specialties Ltd.
)   INTERNSHIPS	

   PROJECTS	
 (
Live project with EDUSQUARE
Mentor: 
Pawan
 Kumar
T
eam Size:
 
20
Nov. 1, 
2015 - Nov
. 1
, 
2015
Description: 
Helped in conducting scholarship exam related to medical and engineering field, and supervised the students as
well
 ( Exam invigilator )
)

	   ACHIEVEMENTS	

Got 3rd Position in Essay Writing Competition
Got 2nd Position in Patriotic Song Competition (group)
Got 3 prize in Industrial relations and Labour legislation in BBA




   EXTRA CURRICULAR ACTIVITIES	
Participation in Computer knowledge test Coordinator in cultural events
Participation in declaration contest in “JCI LUDHIANA ELITE" Participation in AET 2006-07
   PERSONAL INTERESTS / HOBBIES	
Listening music, Surfing on internet etc.

   PERSONAL DETAILS	


Gender: Female
Marital Status: Unmarried
Current Address: 378/1, New Sabzi Mandi, Kara Bara Road, Ludhiana, Punjab, Ludhiana - 141008
Email : geetikabhatia1995@gmail.com 

Date of Birth: Jan. 3, 1995
Known Languages: English, Hindi, Punjabi
Permanent Address: 378/1, New Sabzi Mandi, Kara Bara Road, Ludhiana, Punjab, Ludhiana - 141008
Phone Numbers: +91-8566942590, +91-7837912894


   REFERENCE	

      Dr. Ravi Inder Singh (Director of Punjab University Regional Centre)
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