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Heena
Mobile No.:  +91 9717782006

email: heena.sharmma90@gmail.com

Career Objective:

To be a part of a dynamic pre-eminent organization that would enable me to utilize and enhance my skills, talent and knowledge and develop my overall personality.

Experience:

More than four years of work experience as an editor in Civil Services Times Magazine where I had written articles on art and architecture, literature, culture and had prepared sample papers of polity and geography for UPSC aspirants.
1. Writing articles and essay with all dimensions.
2. Write about any of the topics in the news.

3. Proofread articles.

4. Recreation of the content; brief writing.
Worked as marketing and client servicing executive in Sensations Marcom Pvt Ltd. company for 10months.
Key Roles and Responsibility:

Work in Microsoft excel sheet to collect data of various companies and maintaining the sheets of the national and international clients.

Dropping mails to existing clients and new clients regarding the portfolio of the company. Sending mails to client and asking for various details of clients regarding the exhibitions. Reverting the clients and resolve the queries of the clients.
Academics:

2012      Graduate degree in Electronics and communication engineering       from R.D.    Engineering College with 66%

2008         XII from Rajkiya Pratibha Vikas Vidhyalaya with 66.2%

2006         X from Rajkiya Pratibha Vikas Vidhyalaya with 79%

Skills:

Possess knowledge of C, C++, Microcontroller and Microprocessor. Have strong communication and presentation skills.
Training:

I have taken summer training sessions (2011) in BEL, Ghaziabad on Indra Radar II and in CETPA Infotech Private Limited, Noida in Embedded System.

General English course at Intermediate level-1 (British council-2011)
Project:

Electrical Appliances Control Using GSM

Academics Achievements:

At Zonal Level, have achieved various medals in Discuss, Shot put and Javelin as well as stood first in kabaddi, second in volley ball and winner in handball.

At National Level, have played in Sub-junior national softball represented Delhi.
Personal Details
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Nationality

          : Indian

Languages Known         : English and Hindi
Mobile no.         
          : +91 9717782006
Address                             : B-41, III Floor, Jhilmil Colony, Vivek Vihar, Delhi - 110095[image: image1.png]


[image: image2.png]



