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Pranav Chaturvedi

E-Mail: pchaturvedihi@gmail.com                                                               Mobile: +91-7974952279
	Chaturvedipranav5@gmail.com			     		                       7587678346


To be an efficient professional, and add value for growth of organization, through practical application of my knowledge, human relation and communication skills.


Work Experience

·  Currently Working with Pinnacle Career Institute as a Regional Manager since April-2015.
· Join as a Branch Manager on Aug-12 in Pinnacle Career Institute.
· Worked with Mahendra’s Educational Pvt.Ltd. as a Branch Manager from June-2009 to July 2012
· Worked with 5 Tech Solutions as Center Manager since Two Years.
· Worked with Paradise Auto Electra as Asst.Regional Manager since Nine Months
· Worked as Sales Manager for Varsh System and Solutions since One Year.

SNAPSHOT


· A quick learner and Implementer with abilities to work in a team environment and work under strict deadlines.
· Have positive energy, service oriented attitude towards all Team Mates
· Ability to motivate and inspire new & existing Team mates.
· Have strong eye for detail and a thorough understanding of client expectations
· Strong managerial, organizational, prioritization and leadership skills
· An active team player with excellent communication skills and ability to support and sustain a positive work environment that fosters team performance.
· Managing overall administration of an organisation.

· Having knowledge in identifying the opportunities in various prospective markets to target.

· Creating and sustaining a dynamic environment that fosters high development opportunities.

· Getting new ideas into implementations.

· Maintain relations with associate to get future business.

· Recognizing and establishing financially strong and reliable channel partners for deeper market penetration; providing direction for quality performance.

· Good communication & Interpersonal skills, diligent & creative.

· Meticulous in my work.

· Empathetic.

· Strong in handling the MS Office tools and web search tools.

· Ability to work well in a team.

· Planning and organizational development.

· Analytical mindset with an eye for details.

· Problem solving $ conflict management skills.

· Excellent relationship building skills.

· Quick decision making ability.

· Adaptability to change in work environment.

· Proficient in exploring and developing new ideas, which accelerates the growth of the organisation.

· Skilled in managing man power to work in sync with corporate set parameters and motivating them for achieving business and individual goals.

· An effective communicator with good presentation skills

· An ability to work with range of people from diverse background and culture.

· Result oriented in all endeavours.




WORK PROFILE 

1. Cordination and supervision: - Coordinate, manage and monitor the working of various departments in the organisation.
1. Financial:- Review financial statement and data. Checking Voucher of every bill, cross verification of fee collection and cross check all receipts. Utilizing financial data to improve profitability. Prepare and control operational budget. Plan effective strategies for the financial well being of the company.
1. Best Practice :-  Improve processes and policies in support of organizational goals. Formulate and implement departmental and organizational policies and procedures to maximize output. Monitor adherence to rules, regulations and procedures.
1. Human Resources :- Plan the use of human resources. Organize recruitment and placement of required staff. Establish organizational structures. Supervise staff. Monitor and evaluate performance.
1. Communication :- Mpnitor,manage and improve the efficiency of support services such as HR,Accounts and Finance. Facilitate coordination and communication between support functions.
1. Sales,Marketing and student’s issue :- Manage student’s issue, taking their counselling as a when required. Planning and supporting organisations sales & marketing activities.Organizing & conducting SEMINARS.
1. Strategic Input :- Liaison with top management. Assist in the development of strategic plans for operational activity. Implement and manage operational plans.
1. Other Related Activities :- Review performance data (financial,sales and activity report) to monitor and measure productivity, goal progress and activity levels.Responsible for the achievement of department/division/unit productivity and quality goals. Organise and manage business meetings.






Previous Job

1. To evaluate the performance of field and as well as dealers and assigned the targets to them according to company’s requirement every month.
1. To deal the dealers network and to redress their grievance in order to achieve the target.
1. Panning & implementing all the marketing, sales and customer care related activities for the branch
1. Handling branch staff, and get daily report, feedback of the markets.
1. Manage operating costs and supervise day to day branch operations.
1. Supervision and administration of the branch.



ACADEMIC CREDENTIALS

· Graduation from Purvanchal University
· 10+2 from Uttar Pradesh Board
· 10th from Uttar Pradesh Board 

HOBBIES

· Like to interact with people. 

· Like to listen Hindi songs.

· Like to read books and novels.

EXTRA CURRICULAR ACTIVITIES

· Actively involved in annual functions at School Level.

· Played a key role in handling class activities for which was conducted within the school premises.

· Appointed as School Head Boy.

· Participated in various Quiz competitions and activities conducted in school.


DETAILS


Date of Birth		 :	15th  Aug.1987

Marital Status      	 :	Married 

Father’s Name           :             Mr.R.P.Chaturvedi

Languages Known         :          English and Hindi.

Permanent Address	 : 	711/Park Ultima,
                                              Sitapur Road,Lucknow.



Date:                                

Place:                                                                                                  (Pranav Chaturvedi)
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