Preeti Mishra
C-22/7, Mohan Garden, Pillar No.:739, Nawada, Delhi – 110058

Phone: +91 7982214178 , 9719292070

E-Mail: preeti_mishra1683@yahoo.co.in

Career Objective: 

To obtain an Accountant position by adding value through utilizing my superior knowledge, prospecting    and calculation abilities in the business.
Educational Education:

· Passed Graduation (B.COM) with commerce in 2001-02 from Agra University, Agra.

· Passed Post Graduation (M.COM) with commerce in 2003-04 from Agra University Agra.

· Passed Diploma in Banking Administration in 2005 from Aligarh Muslim University.
· Passed Bachelor of Education (B.Ed) in 2015-17 from Agra University, Agra.

· Passed U.P. Tet Primary Level Examination in Dec 2018.

· Passed CTET Primary Level Examination in July 2019.
Technical Knowledge:

· Package Coverage: Window 7 & 10 & Accounting Package Tally 4.5 to ERP 9.0,           Ex DOS based & Windows, MS Office ,  INTERNET + e-mail operations.
Working experience:

· Worked with M/s. Jack & Thomas, Aligarh 202001 from 2006 to 2012 as an Accountant cum Office Administrative.
· Worked with M/s. Raghunath Chemicals Pvt. Ltd., Aligarh 202001 from 2012 to 2015 as an Accountant.

· Worked with DIPS, Jalandhar for one year teaching of Abacus from July 2016 to Jan 2017.
· Worked with  GAGAN BHARTI PUBLIC SCHOOL , New Delhi as an admin staff (Clerical )from July 2019 to March 2020.
· As Present Working in St. Peter’s Convent ,Vikas Puri, New Delhi as a Cashier from Nov 2020.
JOB RESPONSIBILITIES: 
· Maintaining Cash, Bank, Purchase, Expences etc.

· Controlling all office work like Billing, Sales & Purchases of vehicles etc. 

· Salary distribution, Bill passing and all other Cash & Bank transaction etc.

· Liasioning our all –valuable customers for any query, problems and suggestions.

· Maintaing Paybills & Staff Salary

SELF-PROFILE

Husband’s Name
:
Sh. Vivek Mishra
Date of Birth

:
03-04-1983

Marital Status

:           Married
Language Known
:
Hindi & English.

Nationality

: 
Indian

Religion

: 
Hindu

SELF ASSESMENT:

I am coincident, can manage things on time with available resources. I am fairly well in public dealing and have ability maintaining good inter-personal relationship with my colleagues, enthusiastic and quick in learning and taking intuitive in group activities, other best qualities are hard work & honesty.
DATE: ……………….
PLACE:   
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