RAJESH KUMAR VERMA

Address : P- 8, Taratala Road, 

P.O- Garden Reach,

Kolkata-700024

Contact no : 7998299861/ 9831507314
Email: rshverma28@gmail.com
OBJECTIVE


 Fulfilling the organizational goal actively and sincerely & built a relation of trust.

QUALIFICATIONS

EXTRA CURRICULAM ACTIVITIES :- 
Computer : Advance Diploma in Financial Accounting System (ADFAS) from YOUTH 
Computer Training Centre. 

TALLY ERP 9 & TAXATION from YOUTH Computer Training Centre. 
Programming Languages: BASIC 
Operating Languages: WINDOWS XP, WINDOWS 7. 
ACADEMIC QUALIFICATION :    Graduation from Calcutta University in the year 2007
COMPUTER PROFICIENCY 
# Basic Knowledge of Computer

WORK EXPERIENCE
#     Worked as a Back Ofice Assistant in Hemco International for 3 Years

#    Currently working as a Office Assistant (Billing, Data Entry, Online Registration ) in Authorised- Dealer of Hero Bike Showroom for last 4 years
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PERSONAL DETAILS

Father’s Name                   : Shrikant Verma


Date of Birth
           : 22/12/1986
Nationality

           : Indian

Gender

           : Male
Marital Status                    : Married

Languages Known 
: English, Bengali & Hindi

Interests

           : Internet surfing, listening to music, traveling etc

DECLARATION
I do hereby declare that the above furnished particulars are true to the best of my knowledge and belief.                      

Date: 

Place: Kolkata                                                                              Rajesh Kumar Verma
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