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Objectives	   :
To work in a professionally managed organization with a positive attitude, where I can deliver my best services to the company’s growth prospect.
Education
Passed  Higher Secondary West Bengal Board in 2011
Passed   Secondary West Bengal Board in 2009
        Bcom continue through ignoue (3rd yr student)
My Potentialities:
       
             In-depth Knowledge in inter-personal communication.
             Sound Knowledge in communicative English Grammar.
             Good Soft-Skills.
             Ability to interact with diffrend age group and cultural backgrounds.
             Ability to Communicate effectively in English,Hindi,Bengali and Urdu

work experience
Locality company work as a tele caller 20th  dec  2012 to 28th February,
2014
Bharatmatrimony work as aTSSC  18 th march 2014 to  oct 2014
Trust men work as a  team leader jan  2015 to Dec 2016
 Tts Recruiters pvt ltd work  as a HR Recruiter                           5th March 2018 to 12th July 2019
Responsibilities
· Design and update job descriptions
· [bookmark: _GoBack]Source potential candidates from various online channels  times job, quikr,indeed,
· Advertise job openings on  social media, and various job post sides like times job indeed,Quikr,
· Provide shortlists of qualified candidates to hiring managers
· Send job offer emails and answer queries.
Interests & Hobbies
 Sports, Listening to Music.

Extra Curriculum                                                                                                              Basic knowledge of computer-(MS Office, MS Word, Excel etc)
Diploma in BPO Management in orine edutech

   

Personal Details 
	Father’s Name		:	Md, Islam	
	Date of Birth		:	31st March, 1990
	Nationality	                       :	Indian
	Religion			:	Islam
	Gender			:	Female
	Marital status		:	Single 
	Languages known   	:	English, Hindi, Bengali and Urdu.

 Declaration 
	I do hereby declare that all the above mentioned information is true to the best of my knowledge


Date	:							           -----------------------------Place	:  Kolkata 						                    Signature
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